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Why are we asking this?
In accordance with the Fair Work Act 2009 (the Act), the Club may request its employees to work on a public holiday if the request is reasonable. Due to the nature of the Club’s operations, it is customary that our venues remain open for the community on public holidays, and we must roster an adequate number of staff to satisfy the Club’s operational needs.
What you need to do?
The below table lists the upcoming public holidays. Please complete the table by indicating (at this stage) whether you are available to work or will refuse to work. If you refuse to work, the Act requires you to provide a reasonable explanation for your refusal to the Club. The Club will then determine whether the request to work on the public holiday is reasonable or not. The Club may seek additional information or evidence from you regarding your refusal. Note: a refusal does not automatically mean you will not be required to work that particular holiday. Once completed, please return the form to your Venue Manager.  
Your responses will assist the Club in preparing their rosters for the upcoming public holidays.
What if my circumstances change between now and the public holiday?
In the case you have indicated you will be available to work a particular public holiday and your circumstances later change, you must notify your Venue Manager in writing as soon as possible but at least within 48 hours of the relevant roster being issues (i.e. prior to the particular public holiday that you are now refusing to work) and you must provide a reasonable written explanation for your refusal for the Club to consider. Again, please note this does not mean you will automatically be granted a non-working day on the public holiday. The Club will consider a range of factors in considering what is “reasonable”.
	Public Holiday
	Available to work 
	Refusal to work 
Note: Please see the additional table below

	Anzac Day - Tuesday 25th April 2023
	
	

	King’s Birthday - Monday 12th June 2023
	
	

	Labour Day - Monday 2nd October 2023
	
	

	Christmas Day - Monday 25th December 2023
	
	

	Boxing Day - Tuesday 26th December 2023
	
	

	New Year’s Day Monday 1st January 2024
	
	














Please use the below table to provide further details on your refusal to work a particular public holiday so the Club can assess whether it is reasonable.
	Public Holiday
	Reason for Refusal

	
	

	
	

	
	



What happens if I don’t fill in this form?
The Club will assume you are available to work all of the public holidays listed and you may be rostered to work them.  
Should your availability change and the Club is notified within at least 48 hours of the relevant roster being issued and before our rosters are finalised, the Club will assume you are available to work the public holidays listed above. 
Acknowledgement
Name ………………………………………………………………….. Fingerscan Number …………………………………………..
Date …………………………………………………………………………..
Managers Name …………………………………………………………… Signature …………………………………………………..
Payroll…………………………………………………………… Date entered: ……………………………………………………………
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