

PREVENTING SEXUAL HARASSMENT IN THE WORKPLACE
Reporting Dashboard

[NOTE FOR CLUBS: the data represented in this template is a representation of the kind of data you might collect in order to understand and inform your decision-making around sexual harassment in your club. It is not an all-inclusive list and examples will need to be modified to suit your needs. [footnoteRef:1]] [1:  Based on the ‘Respect is Everyone’s Business: Prevention dashboard example’ created by Chief Executive Women, https://respect.cew.org.au/wp-content/uploads/2021/11/CEW_RespectIsEveryonesBusiness_Dashboards.pdf ] 


	Capture 
	Example Data
	Comments
	Source

	Training
	· Frequency
· Completion rates 
· % overdue 
· [optional: % overdue by team/department] 
	Regular training helps employees understand how sexual harassment and related misconduct manifests in organisations, and gives employees and leaders the tools to respond to it
	[insert where/how the club currently collects the data, for all applicable Capture segments]

	Leadership Communications
	· Target number per year, and 
· Number completed
· [optional: broken down by department/team]
	Messages sent to the workforce about the importance of the matter and how to take action, e.g. sexual harassment communications in a year – target: 1 per quarter / completed: 2
	[e.g., memos, meetings] 

	Workforce demographics
	· Gender breakdown (and targets, if applicable) 
· Age bracket
· Status (casual/PT/FT)
	Consider capturing data that sets out more detail on the cultural diversity in your club, by team or
Department. Consider including measures such as cultural background, language and/or country of birth.
	

	Complaint Tracking
	· Type of complaint
· Source (e.g., witness, manager, victim, bystander, anonymous) 
· Team/department
· Seniority of alleged offender 
· Investigator and investigation status
· Time taken to report
· Time taken to resolve 
	In addition to sexual harassment, this and the below Capture (Complaint Outcomes) could include complaints of bullying, inappropriate comments, discrimination, etc. 
	

	Complaint Outcomes
	· Date (month/year)
· Type of complaint
· Outcome (proven/not proven)
· Comments
· [optional: Deed of Release? Confidentiality?]
	If ‘proven’ include action taken, e.g. apology issued and offender undertook additional training; offender terminated for misconduct
	

	Safe Culture
	· Senior leaders support diversity and inclusion in the workplace
· Sexual harassment is not tolerated in our club
· I feel safe to speak up and share concerns in the workplace
· I have experienced sexual harassment at work in the past 12 months
	Extract key questions from your culture, engagement or pulse surveys and track ratings against previous years, industry benchmarks (if applicable), and team/departments
	

	Turnover
	· % Voluntary
· % Involuntary (redundancy/termination)
· % Voluntary and involuntary broken down by gender
	Use the metric that is meaningful for your club, e.g., rolling annual turnover or over past 5 years; include industry benchmarks (if applicable)
	



If you need assistance with training, complaint handling or creating an engagement survey, please contact the Workplace Relations Team.  



